Negotiation and Review tab

SNAPSHOTS

How do | add a Review Location to an Agreement record and how
do | add comments on the Negotiation and Review tab?

Adding Review Location

[ ] Click on “Add Review Location” button.
[ ] Choose the appropriate Location from the dropdown menu.

Animal Care/IACUC
Biospecimen Transfer Committee
Brand Management
Conflict of Interests

CRC Contracts Team

CRC Manager

CRC Specialists Team
Data Trust

Department

Export Control

Facility Security Office
Fixed Assets

General Counsel
Institutional Review Board
JHURA Contracts Team
JHURA Grants Team
JHURA Workflow Team

Research Compliance

Risk Management

v

Add Review Location X
|
L #2080 : Better Info on Women's PrEP Choices and Outcomes in Malawi

& Requestor: Gasior, Angel # Lead Unit: 16025300 - INFECTIOUS
DISEASES

| 52 Agreement Category : Sponsored Funded [2 Agreement Type : NOA

* Location Assignee * Assigned On
i --Select-- v 02/04/2026 223

Review End Date

]

Add Review Location

ere is no information in this section.

[ | Enter the Assignee — the individual intended for follow-up actions.

O

external to RASP, input your own name.

If assigning Export Control Office, General Counsel or any other office

If choosing “Department,” under the Description input the department’s

unit name and the Assignee as the contact person at the Department.
This most likely will be the individual who created the record.

] Click on “Add Review Location” button.
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Adding Comments/Activity

Find the Review Location where you need to add the comment and click on the

icon next to the desired location.

=

Note: If the Review Location does not show as In Progress, change the status by

clicking on the More Actions . icon and “Start Review.”

V4 =

O Start Review

= Add Activity
# Edit Location

W Delete Location

The following box will open:

Add Activity x

#2031 : Optimization and Validation of Improved Quantitative I-123 Brain SPECT Imaging:

& Requestor: Gasior, Angel # Lead Unit: 10100801 - OFFICE OF RESEARCH
INFORMATION SYSTEMS
=2 Agreement Category : Sponsored Funded [Z1 Agreement Type : NOA

*Comment

Attachments

Support following files under 50 MB:
pdf,doc,docx,csv,xml ppt,pptx, txt xls, xlsx, XLSX,zip json,xlsm jpg,msg

Drop your file here or Choose File (s)

* Activity Type Location

Draft Document v Export Control(Frank Barker) v

Add Activity

] Enter the comment needed in the “Comment” field.

[ ] Change the “Activity Type” from the dropdown if necessary.

o Other fields may open and need to be completed based on the activity

type chosen.

[ ] Confirm the “Location” is correct or this can be changed as well.

] Click on the “Add Activity” button.
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