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If an Institute Proposal Number  
is not registering in SAP: 
 

Only Research Administration Office staff can modify Institute 

Proposal (IP) records.   
 

 Click on the Institute Proposal tab.  

 Click on the More Actions icon  and choose Modify Institute Proposal 
from the dropdown menu. 

  

 Enter a description and click on Modify Institute Proposal button. 

  

 Do not make any changes to the record. 

 Click on Save. 

 Click on Submit. 

 Click on Submit button to confirm. 

 


