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APPROVAL

O Open a proposal with a status = Approval in Progress.
O Review all tabs and print a PD Summary (see instructions on the next page).

Note: The Proposal tab is a summary of all information contained within the
record.

O Either Return or Approve the record as desired.

Approval In Progress

o

= Section

O Include Comments as needed and confirm Return or Approve.

Return Proposal #169521 x
Principal Investigator Lead Unit Status
Bell, Muyinatu 10100801 - OFFICE OF RESEARCH Approval In Progress

INFORMATION SYSTEMS

Comments

Add files

(i} Support following files under 50 MB : pdf,doc.docx,csv, xmi, ppt, pptx, txt,xis, xisx, zip, json, xIsm, [pg.msg

Drop your file here or Choose File (s)

ers remaining |
= Cancel ~‘ Approwe
0O
Cancel Return

To Bypass an approver:

3¢ Bypass Reviewer

Occasionally, a Dept. Business Office will need to approve a record, but the individual is
unable to access the system and will email the Research Administration Office asking to
Bypass their stop. It is recommended to note that a Department made this request via
email. The email can be attached to the record on the Comments tab.

O Click on Route Log tab.

QS Support  Certification
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O Click on Bypass Reviewer.

G Bypass Reviewer

O Input Comments and click on Bypass button.

Bypass Proposal #170078

Principal Investigator Lead Unit Status
Bell, Muyinatu ELECT & COMP ENG - BELL Approval In Progress

* Commenis

To Add an Alternate Approver:

&+ Alternate Approver

If the user needs to add someone (including themselves) to a Route log stop, always
choose Add ALTERNATE Approver. This will add the approver to the current stop and
then there is no need for anyone else listed to approve. In essence bypassing the list,
but also adding another Research Administrator to approve in their place.

[Eihadammm) -
Stop 1 | &+ Add Nx;arover
& Fehskens, Edward H X Bypass Reviewer &+ Ahemate Approver
i & Gasior, Angel

& Joynes, Denelle L

& Gilchrist, Zipporah

If in doubt, please contact ORIS or your Supervisor for further clarification.

COMMON ERROR:

Often Add NEW Approver is used when in fact the user really wants to add an
alternate approver.

When to use Add NEW Approver

‘ &+ Add New Approver I

No Business scenarios exist presently where this is needed. However, if an approver
needs to be added as a whole new stop this option would be appropriate.
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To Print or View the PD Summary:
O Click on the More Actions icon .—Jand then click on Print Proposal in the dropdown
menu.

+ Add Attachment

L @i Copy Proposal
~ . o
=~ Sync Person Training
l:l Send Notification
‘ & print proposa

@ Export Proposal

® Deactivate Proposal

O Click on the box next to Proposal Summary Form and then click the Print button.

Print proposal #169647 - Advanced Technigues in Teaching x

Aduit Learners Research Administration Software

choose a template to print the proposal
‘ ] ProposalSummaryForm_0407023pp -( docx)
|| Fillahle_JHU_KeyPersonnel_Certification12052022P - docx)

" Fillable P Questionnaire_Certification12052022P -( docx)

e

NOTE: If the PD Summary will not open, turn off the Pop-up Blocker for the
browser in use.

| DeptChecklist1 20222 -{ docx)
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JH @ F i_.bi._ JOHNS HOPKINS UNIVERSITY

T s o — PROPOSAL SUMMARY FORM
Proposal ID: 165647 Institute Proposal Number:
KEY PERSOMMEL
Mame Dept. Raole % Effort COIl Training | Effort Training | Certification

Bell, Muyinatu 12015000 - ELECTRICAL AND | Principal Investigator 56.00 05/04/2020 07,/05,/2017 Complete
COMPUTER ENGIMEERING

Black-Winstead, Myra 000001 - JOHMS HOPEINS Co-lnvestigator 01/09,/2005 Complete

A EMTERPRISE

Judy, Thomas 12015000 - ELECTRICAL AND Co-Investigator 03,/20/2009 Complete

COMPUTER ENGIMEERING

GEMERAL INFORMATION
Sponsor (Application to): 300023 - ADVANCED BIOMICS CORPORATION [ABC)
Sponsor Type: Frivate Profit |5pt:|n5nr Deadline:

Neimnm Cmmmeme F5F bl

The PD Summary is a Microsoft Word document and can be saved or printed as any other
Microsoft Word document.

O Click on File and choose the desired action from the menu.

‘m

Paste B I

O Click on Save, Save As or Print as needed.
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ADMIN CORRECTION TO A PROPOSAL

O Open a proposal with a status = Approval in Progress.

O Click on the More Actions icon.

Approval In Progress

? 5

%] Sync Person Training

1ation # Admin Correction
[ send Notification
& Print Proposal

[&) Export Proposal

O Choose Admin Correction from the dropdown menu.

f Admin Correction

O Click on Create button.

Create Admin Correction x |

JAre you sure you want to create an Admin Correction?

O Make desired changes in the record.
O Click on Submit Admin Correction.

Approval In Progress

O Click on the Submit button to confirm.

Confirmation x

Are you sure you want to submit this Admin Correction?
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To review Admin Corrections:
O Click on Proposal tab.

© Period : 02/14/2023 - 12/31/2025 & Pl : Bell, Muyinatu & Lea

General Other Information Budget Question

O Click on History in upper right corner.

Approval In Progress

= Section D History €9

General Proposal Information
Key Personnel
Organization

Special Review

The Version History will open:

| ——

= Section D History €)

@ Select any one of the version to view the details.

[ #169669: Polus test }

Version(1) - Admin Correction

O Click on the Version you want to review and the following will open:

[E— |

iI= Section ‘D History
Compare with Active Proposal » o

© Select any one of the version to view the details,

%)

i)

#169669: Polus test

. Version(l) - Admin Correction
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O Click on Compare with Active Proposal to see changes. Deleted changes
show in red and Added changes show in green.

Deleted
Back to Proposal View
Added

Activity Type Anticipated Award Type
ElintcatResearchinstruction Contract

Pemsmanad Tad Naka Thassnbine

To cancel an Admin Correction without saving:

O Click on the More Actions icon : and choose Cancel Admin Correction from
the dropdown menu.

Approval In Progress
== —
=+ Add Attachment @
(i}
:3' Sync Person Training
.ﬂ Send MNotification
a Print Proposal

@ Export Proposal
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SERVICE REQUEST REVIEW

O Click on the Service Request (SR) tab and then click on the Service Requests
Pending My Review tab.

Award ESAERE RSl Renorts

Mew Service Reguests | Service Reguests Pending My Review

OR

O Click on the SR from the Action List widget on the Dashboard.
O Click on the desired SR to review.

Action List Processed Q <

@ Action list that are awaiting an action

Proposal Waiting for Approval @ 2day(s) ago
#170131 : Generative Learning for Risk Mitigation of Rare and Extreme Events and Development Proposal
Security of Energy EarthShots...

Proposal Waiting for Approval @ 2day(s) ago
#169647 : Advanced Technigues in Teaching Adult Learners Research Administration Development Proposal
Software

Proposal Waiting For PreReview @ 8day(s) age

170078 - Seminar for Fibi - Review Development Proposal

Service Request waiting for Approval @ 24 day(s) age
#4932 : Indicate the update/s or correction/s needed Service Request
Proposal Waiting for Approval @ 1menth(s) 7 day(s) ago

#165999 : Polus test Development Proposal

View more

O Review all tabs in the Service Request and click on Return or Approve as
desired.

#492: Indicate the update/s or correction/s needed

# NURBING @ Priority : Narmal M Renuest Seaus - Aporowel in Brogress

B - K

Summary [i] @ Duration|s)

Priarity Departrmant ® covow

Normal

NURSING
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O Enter any comments and confirm by clicking on Return or Approve as
appropriate.

Return Service Request X

Comments

o
=]

Add files

(i ] Support following files under 50 MB : pdf,doc,docx,csv,xmi, ppt,pptx, txt, x5, xlsx, zip,json, xism, jpg.msg

Drop vour file here or Choose File (s)

:|

O Status will change to Approved.
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INSTITUTE PROPOSAL MODIFICATION

O Click on the Institute Proposal tab.

O Click on the More Actions icon — and choose Modify Institute Proposal
from the dropdown menu.

o ¢ {—
& Modify Institute Proposal _

& Print Institute Proposal

+« Review Actions

O Enter a description and click on Create button.

Are you sure you want to modify this Institute Proposal?

= Description

gl
2000 characters remaining

O Make desired changes in the record.
O Click on Submit.

M Version Status : PEMDING

mﬁ

O Click on Save & Submit button to confirm.
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To review IP Modifications:
O Click on Institute Proposal tab.

[l Development Proposal Number: #170059 & Pi: Bell, Muyina

LB el General  Other Information  Attachment

Details of 2128885 (Active Institute Proposal)

Panaral Dronacal Tnfarmation

O Click on History in upper right corner.

General Proposal Information
Key Personnel
Organization

Special Review

The Version History will open:

O Click on the Version you want to review and the following will open:

w7
= Section D History @

@ Sclecr any one of the version to view the details.

Version(3)- polus -sanity test

ACTIVE

. Version{2) - Institute Proposal Modification

. Version{l) - Institute Proposal Modification

ARCHIVE

O Click on Compare with Active Proposal to see changes. Deleted changes

show in red and Added changes show in green.

Delatad
Added

Back to Bropotal View

Activity Type Anticipated Award Type

Chinieat Researchinstruction Conrac
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To cancel an IP Modification without saving:
O Click on the Cancel button.

M Version Status : PENDING

) [ - B -

O Then click on Cancel to confirm.

Confirmation x

Are you sure yvou want to cancel this Modification?

The IP Modification will show as Cancelled in the History.

0

I= Section D History @

€ Select any one of the version to view the details.

Version{3)- polus -sanity test

ACTIVE

Version{S) - Institute Proposal Modification
CANCELLED
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LINKING A SUPPLEMENT TO AN AWARD

From the Award Module:

Research Summary  Proposal  Institute Proposal m Service Request  Reporls

My Awards | Award Search  Awards Pending My Action | Draft Awards = Atvanced Search
Title Agency/Spansor Award # Award Status
Q o selocted

Researcher Role Researcher Name ® Employee ' Non-Employee Lead Unit

O Find the Award under the Award Search and click on the link which opens the award.

O Click on the More Actions icon * and choose Admin Correction from the dropdown
menu.

#140874-00002:UAE 2022 Summer Program: UAE 2022 Summer Program

© Period : 01/01/2022 - 10/31/2022 & Pi: Robfogel, Samusl S # Lead Unit: 21500000 - CENTER FOR TALENTED YOUTH W Award Status : Terminated R version Status : V

Award Other Information  Tasks  Dates & Amounts  Budget & Expenses  Cost Share  Attachments Ouestionnaire Report Summary  Report Req. = Tasks H -
Payments Terms Outcomes Permissions Hierarchy Medusa  History
# Admin Correction h
Proposal Funding this Award B Print Award a
Proposal Number Title Lead Unit Agency/Sponsar L) send Notification an
22108962 WAE 2003 Summer Program - Sandoog Al Watan 21500000 - CENTER FOR TALENTED YOUTH 312545 « SANDOOQ Al WATAM (5 #  Add child Award

Generate Award Notice

General Award Information \P_--] [i]

O Enter a description that says Link supplement and click on Create.

Admin Correction 140874-00002:UAE 2022 Summer Program: UAE 2022 Summer Program X

*Description

Link Supp\emend o @
y
3985 characters remaining

[ | E—

O Click on Link another Institute Proposal.

Link another Institute Proposal #

O Enter the IP information in the Proposal Funding this Award field.
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Proposal Funding this Award

2105444 I

21054442 | Al Institute: On Dynamic, Resilient Engineered Environments | RUTGERS UNIV | ChemBE -

Lead
KEVREKIDIS | Organized Research | New | Kevrekidis, Yannis G | Pending

21054443 | 2021-2022 DePuy Synthes Scientific Research Fellowship | MEDICAL DEVICE BUSINESS SERVICES

INC | PLASTIC & RECONSTRUCTIVE SURGERY | Instruction | New | O'Brien-Coon, Devin | Not Funded |

O Click on Link Proposal button.

Proposal Funding this Award

&
Al Institutel On Dynamic. Resilient Engineercd Environments x
Title Status
21054442 : Al Institute: On Dynamic. Resiient Engineered Environments Pending
Lead Unit Agency/Sponsor
120374074 - ChemBE - KEVREKIDIS RUTGERS UNIV Link Institute Proposal
Proposal Number Tithe Lead Unit Agency/Sponsor Slatus Actions

O Click on the Submit Admin Correction and choose YES to confirm.

#140874-00002:.UAE 2022 Sunumer Program: UAE 2022 Summer Program

@ Perlod : 01/01/2022 - 10/51 /2022 & Pi: Roblogel, Samuel § # Lead Unit : 21500000 - CENTER FOR TALENTED YOUTH W Award Status : Terminated

Award O ther Information  Tasks @ Dates & Amounts  Budget & Expenses @ Cost Share @ Attachmenis

O Questionnaire  Report Summary @ Report Req. @ Payments @ Terms

M Sudget Status: To Be Posted W Viersion Stz

PEPOM  subrmit Admin Correction h

0 oOutcomes @ Permissions @ Hierarchy Medusa
History

This version is created as a result of Admin Correction by Gasior, Angal on 09/20/2023 2:46:26 PM active sward B Variation Reque
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